
 

 
 

Subject:  Arlington Traditional School 2019 Non-Profit Fundraiser 

Dear General Manager, 

As an organization that cares about the local community in which your customers work and live, we 
invite you to support the fundraising efforts of Arlington Traditional School (ATS).   

Arlington Traditional School is a county-wide public school, representing the broad diversity of Arlington 
residents. Our mission is to provide for all ATS students an environment where every child is engaged in 
learning in a responsible and productive way so that each student will be challenged to reach his or her 
potential, be a life-long learner, and contribute as a caring member of our diverse, changing world.   

ATS will be holding its 13th Annual Silent Auction on March 30, 2019. The PTA Silent Auction is the 
largest fundraiser for our school.  The proceeds are critically important to support the work of the staff 
and to enrich the experiences of our students.   

We need your help to make the 2019 auction a success.  In addition to supporting our school, this is an 
excellent way to expose your business to over 450 Arlington families.  There are several opportunities to 
help: 

1. Donate:  Consider donating an item, gift card or service.  In return for your donation, your business 
will be featured in our event program, on our website and in promotional materials.   

2. Become an Auction Sponsor:  In exchange for a donation of an amount listed below, the sponsor will 
receive the corresponding benefit.   

Sponsor Level  Donation  Auction Website  Event Recognition   Event Program  Tickets 

Principal  $1,000  Logo & Link  During Stage Program  Full-Page   4 

Scholar  $500  Logo  During Stage Program  ½ Page   3 

Mentor  $250  -  During Stage Program  ¼ Page   2 

Advocate  $100  -  -  Name  1 

 
The value of your donation is tax deductible (Tax ID# 54-1117146) to the fullest extent of the law.  This 
year it is easier than ever to make an auction item or sponsorship donation. Visit our website at: 

www.auctria.com/auction/ATSAuction2019 

to complete the online donation form available under Donate.   

We hope you will consider making a donation to support this important cause.  For more information, 
please contact Krista Maizel or Emily Glendinning at ats.auction.committee@gmail.com. 

Sincerely, 

The ATS PTA Auction Committee 



 Arlington Traditional School 
2019 Auction Donation Form  

   
Please make a copy of this form for tax purposes. ATS TAX ID#54-1117146 

 

Organization Name:   
 

Organization Contact:   
 

Address:   
 

Telephone:    Email:   
 

Value of Donated Item(s):   
 

ATS Contact (if applicable):   
 

Would you like a member of the Auction Committee to pick up the donation?            Yes            No 
 

Donation Restrictions:   

 
 

Donation Expiration:   
 

Description of Donated Item(s):   

 

 

 

 
Please attach a separate sheet for the description or continue on back if necessary 

 

For program printing purposes, donated items and gift cards are due by or before March 1, 2019. 

Please send donations and/or forms to:   
Arlington Traditional School (Attn: ATS Auction Committee) 
855 Edison Street, North   
Arlington, VA 22205  
 
For questions or additional information, please contact: 
Emily Glendinning:  emily.j.glendinning@gmail.com 
Krista Maizel:  kmaizel@gmail.com 



Commonwealth of Virginia   
Department of Taxation   
www.tax.virginia.gov/nonprofit 

Retail Sales and Use Tax Certificate of Exemption 
Arlington Traditional School PTA Issued Date: 12/14/2016 
855 N. Edison St. Expiration Date: 12/14/2021 
Arlington, VA 22205 Exemption Number: SE541117146F1214202

1 
This letter confirms that your organization qualifies under Code of Virginia § 58.1-609. I I to 
purchase tangible personal property without paying the Virginia sales and use tax. On or after 
April 22, 2016, the organization may purchase meals, prepared food and catering for its use or 
consumption. The exemption also applies to tangible personal property sold by the organization 
for fundraising activities. The exemption is not applicable to the purchase of taxable services, such 
as hotel and motel accommodations. 

To purchase tangible personal property without paying Virginia sales and use tax: 
● Present a copy of this letter to each dealer. 
● Pay directly from the organization's funds (i.e., debit card, credit card or checking             

account). Purchases by a member of the organization from his personal funds (i.e., cash,              
personal credit card or personal checking account) are taxable even though they may be              
reimbursed by the organization. If the organization issues credit cards to employees who             
are responsible for payment of the charges that are reimbursed by the organization, these              
types of transactions are taxable. 

● Employees or members may NOT use this exemption certificate to purchase goods for             
personal use. 

● The organization must establish: l) that the provision of meals, prepared food and catering              
to individuals furthers an official function, mission, service or purpose of the organization;             
and 2) that the organization has determined to whom, when, and how the meals or food are                 
served or consumeŒ 

Dealers, please note the following: 
● The dealer is required to have a valid certificate of exemption from each organization on               

file. 

I certify that the item(s) being purchased will be used or consumed by the organization named                
above and that payment for this purchase is made to the vendor from the organization's funds. 

Organization's Authorized Representative: 

Printed Name: Melissa Mathews 
 

Any misuse of exemption certificates will be subject to the penalties prescribed in § 
58.1623.1 of the Code of Virginia. 


